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Spending Plan Summaries 
 
 
A quick and easy way to view and print all budgets currently in ‘NDE Approved’ 
status in all Spending Plans is to use the Spending Plan Summaries 
processes.   
 
Click the Login link from the left menu bar to login with your Login ID and 
Password.   
  
Click Funding Applications from the left menu bar.   Once you do this, the 
option Spending Plan Summaries shows up directly below Funding 
Applications.   
 
 

 
 
Click Spending Plan Summaries from the left menu bar.  
 
 
 
 
 
 
 
 

First, Click Funding Applications 
 

Second, Click 
Spending Plan 
Summaries 
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Make sure that the correct fiscal year is selected from the dropdown menu, 
changing the year and Clicking Refresh View if needed before the next step. 
 
 

 
 
 
 
Next you may Click either Print or Download Data.  You must have Microsoft 
Excel or other compatible spreadsheet software to use the Download Data 
functions.  The data can be sorted in one of two ways: by Object Code or by 
Purpose Code.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Second, Choose One of the Four Options 
 

First, Make Choices,  
Then Click 
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If you Click Print, you will see a pop up page, with information similar to the 
following (only one page is shown … actually number of pages will vary):  
 

 
 
Use this pop up to print the information with the system defaults for spacing, 
page breaks, etc.  A more useful way to compact the information to share with 
others may be to Click Download Data instead.  This will download the data in 
the current NDE approved Spending Plan to an Excel spreadsheet. 
 
With some minor formatting of the Excel spreadsheet, you can: 

 Adjust the column width. 

 Abbreviate or give shorter names to the Object & Purpose Code headings. 

 Insert Headers or Footers to provide reference information.  
 
When done, Save the Excel spreadsheet where desired.   
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A sample Excel spreadsheet generated with the Download Data function 
follows:  
 

 
 
 
In the above example, some of the Object descriptions were abbreviated, the 
Column Width was adjusted, and the heading in Red was typed in for reference.    
 
You will notice all the ePAGE grants for your District can usually appear neatly 
on one or possibly two pages, depending on the size of your District.  The 
compacted information for all ePAGE grants in this Excel file can now be shared 
with others as appropriate.   
 
When done, Logout at the left menu bar.   
 
 
 
  


